
REQUEST FOR PROPOSALS

FOR CONSULTING SERVICES TO THE

HIGH SIERRA RESOURCE CONSERVATION AND DEVELOPMENT COUNCIL

For Executive Coordinator – Placer County Fire Safe Alliance

RELEASE DATE:

August 1, 2002

CLOSING DATE:
Proposals must be received by 4:00 p.m. on August 23, 2002, at the address listed below.

PROJECT TITLE:
Executive Coordinator – Placer County Fire Safe Alliance

CONTACT PERSON:
Dan Macon


High Sierra Resource Conservation and Development Council


251 Auburn Ravine Rd., #105


Auburn, CA  95603


Phone:
(530) 823-5687 x.115


Fax:
(530) 823-5504


Email:
dan.macon@ca.usda.gov
INTRODUCTION:

The Placer County Fire Safe Alliance (the Alliance) has received National Fire Plan funding through the Community-Based Wildfire Prevention Program (CBWPP), sponsored by the Bureau of Land Management, the California Fire Safe Council, and the Sacramento Regional Foundation.  This funding is to contract with an Executive Coordinator for the Alliance. The High Sierra Resource Conservation and Development Council (HSRC&D) will administer the grant.

BACKGROUND:

The Placer County Fire Safe Alliance is a consortium of the fire safe councils in Placer County and the various agencies involved in fire safety and resource management, including CDF, USFS, the BLM, the Placer County Resource Conservation District, the USDA Natural Resource Conservation Service, local fire districts, and other entities.  The fire safe councils (FSCs) are community-based coalitions of individuals, businesses, public agencies, and private organizations, which take on projects to help all of us live more safely in the wildland-urban interface of our communities.  A map is attached showing Placer County and the areas covered by the current six fire safe councils.

The vision of the Alliance is to have fire defensible communities in accordance with management principles that protect and enhance forest, range, and watershed values of our Sierra ecosystem.

The High Sierra Resource Conservation and Development Council has agreed to sponsor this project on behalf of the Alliance.  HSRC&D will be working with the Board of Directors and members of the Alliance to carry out the terms of the grant.

PROJECT DESCRIPTION:

The Placer County Fire Safe Alliance Executive Coordinator will provide the infrastructure to expand from its previous focus on the Foothills to cover the entire county, and to implement county-wide fire safe projects. With a Coordinator, the Alliance can have a greater and longer-lasting impact on local and county land use decisions and planning. Among the Coordinator’s responsibilities will be to:

· Provide coordination of and administration for the Alliance; establish necessary infrastructure for long-term viability of the Alliance.

· Provide outreach and education on fire safe issues.

· Implement planned programs (e.g., senior assistance for defensible space, realtor information-at-sale program, and other projects).

· Integrate fire plans and other resource planning efforts.

· Represent the Alliance and fire safe issues with other entities, such as the American River Watershed Group, the California Fire Safe Council, etc.

· Assist with formation of additional Fire Safe Councils in Placer County.

· Obtain funding for projects; implement grants received.

· Secure ongoing funding and/or appropriate permanent position with local agency or County.

The contract period will be from October 1, 2002 through December 31, 2003 (15 months).  Office and administrative support will be provided by HSRC&D and Placer County Resource Conservation District.

RESPONSIBILITIES / SCOPE OF WORK

The successful Executive Coordinator will work with the Alliance Board of Directors and the HSRC&D staff to comply with the terms and conditions of the CBWPP Grant.  The Executive Coordinator Work Plan and Timeline is attached.

QUALIFICATIONS:

The Executive Coordinator will possess knowledge and skills in the following areas:

Knowledge of:
· Principles of funding accounting, budgetary and fiscal control, record keeping and reporting.

· Principles of project management.

· Fire management practices related to fire ecology and the wildland urban interface.

· Standard office applications, including Microsoft Word, Excel and PowerPoint.

· Procedures for grant writing.

· Placer County, especially the foothills region.

· Nonprofit incorporation and operation.

· Federal and state fire management policy.

Skills in:
· Project management: planning, organizing and supervising programs/projects.

· Writing effective letters, grants, and program/project plans.

· Evaluating organizational, administrative and budgetary problems and finding workable solutions.

· Organizing own work, setting priorities and meeting critical deadlines.

· Working effectively with others such as those in volunteer organizations, government agencies, private industry and the public.

· Effective verbal and written communication.

· Effective meeting facilitation, including ability to assist with resolution of conflicting points of view.

· Working with the public and making public presentations.

· Recruiting and managing volunteers.

· Communicating with state, federal and local government.

· Public relations.

EVALUATION:

Members of the Placer County Fire Safe Alliance will evaluate the Executive Coordinator’s performance on a quarterly basis.  Success will be measured by completion of work plan tasks and by the commitment of the community to move forward with recommendations and projects developed by the Alliance.

AVAILABLE FUNDS:

The maximum amount of federal funds available for consulting services in this grant is $XX,XXX including travel expenses.  Consultant must acknowledge and affirmatively indicate that he/she can provide such services within this amount.

PROPOSAL FORMAT:

A qualifying proposal must address all of the following items:

1. Name and address of the consultant.

2. Contact person and phone number.

3. Resumes of all staff who will work on the project, including hourly rates.

4. Relevant experience and technical competence.

5. Description of tasks to implement the program, including which staff member will perform which tasks.  Note that no project schedule is required since the implementation is to follow the attached Timeline.

6. Proposed budget and billing rates by individual staff person.

7. Three references who have knowledge of the consultant’s work.

PROJECT MILESTONES:

Release of RFP





August 1, 2002

Proposals due






August 23, 2002

Interviews






Week of September 9, 2002

Review and Selection





September 25, 2002

Agreement Signed





September 28, 2002

Work Begins






October 1, 2002

Contract Ends






December 31, 2003

PROPOSAL SUBMISSION:

One original and five copies plus an electronic copy of proposal (on disk or CD in MS Word format) must be received no later than 4 p.m. on August 23, 2002, at the HSRC&D office at 251 Auburn Ravine Rd., #105, Auburn, CA  95603.  Faxed, e-mailed or late proposals will not be accepted.

SELECTION PROCESS:

Representatives from the Placer County Fire Safe Alliance and representatives of the High Sierra RC&D Council will review the proposals.  In reviewing the proposals, the selection criteria will include (but are not limited to) the following:

1. Consultant’s responsiveness in addressing the scope of work and preparing a proposal responsive to the Request for Proposal, including the Scope of Work and Timeline.

2. Consultant’s experience in fire prevention programs, wildand fire safety, forestry practices, fuel load reduction, and fire behavior

3. Consultant’s experience in meeting facilitation, effective communication, project management, outreach and education, and other background relative to the project.

4. Consultant’s familiarity with the Placer County region. 

NONDISCRIMINATION:

The program or activities conducted under this agreement will be in compliance with the nondiscrimination provisions contained in Titles VI and VII of the Civil Rights Act of 1964, as amended; the Civil Rights Restoration Act of 1987 (Public Law 100-259); and other nondiscrimination statutes: namely, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, and American’s With Disabilities Act of 1990.  They will also be in accordance with regulations of the Secretary of Agriculture (7CFR-15, Subparts A & B), which provide that no person in the United States shall on the grounds of race, color, national origin, gender, religion, marital or family status, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity receiving federal financial assistance from the U.S. Department of Agriculture or any agency thereof.
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